Notice of Deposition - New York

[Your Law Firm Name] 
[Your Address] 
[City, State, ZIP Code] 
[Phone Number] | [Email Address] 
Attorney for [Plaintiff/Defendant]

SUPREME COURT OF THE STATE OF NEW YORK 
COUNTY OF [Insert County]

[Plaintiff’s Name], 
Plaintiff,

-against-

[Defendant’s Name], 
Defendant.

Index No.: [Insert Index Number]

NOTICE TO TAKE DEPOSITION UPON ORAL QUESTIONS

(Pursuant to CPLR §§ 3106 and 3113)

TO: [Name of Opposing Counsel or Party] 
[Address]

PLEASE TAKE NOTICE that, pursuant to CPLR §§ 3106 and 3113, the deposition upon oral examination of:

[Name of Deponent]

will be taken before a digital court reporter duly authorized to administer oaths in the State of New York, and qualified pursuant to CPLR 3113, on:

[Date] at [Time] 
at 
[Location Name or indicate "Remote via Zoom"] 
[Physical Address or "Login credentials and access information will be provided in advance"]

The deposition will be recorded using digital audio and/or video technology and transcribed by a certified digital court reporter in compliance with applicable laws. The reporter may appear remotely, and the deposition may be conducted via remote means (e.g., Zoom or equivalent) under the parties’ stipulation and CPLR allowances for remote testimony.

The testimony will be used for discovery and for any other purpose permitted under the CPLR and New York law. You are invited to attend and examine the witness.

Dated: [Insert Date]

Respectfully submitted, 
[Your Name] 
[Law Firm Name] 
Attorney for [Plaintiff/Defendant] 
[Phone Number] | [Email Address]



